AOMHUHHUCTPALIMA MYHMLKNANBHOTO OBPA3OBAHMS
KYPTAHMHCKWUA PAROH

NOCTAHOBJIEHHUE
oT ﬂJ/tgl/ﬂ M/f No /JCP/

r, Kypranuack

O BHeceHHH H3MeHeHHi B NOCTAHOBJICHHAE AAMARNCTPALHH
MYHHIHNAJIsH0r0 06paioanns Kyprannnackrit paiion
ot 14 depans 2014 rona Ne 344 «O6 yreepxIeHEH
Tfonoxenns 06 oraele 3aKyNnoK aiMHAHACTPAHHA
MYHHOHIAaJLHOro ob6pazoranna Kypranuacknil paiion»

Bo  m#cnofHeHue  OCTaHOBIEHHS  AAMHUHUCTPAUMH  MYHHIMIIAILHOrO
obpasoBanns Kypranuuckufi paifon or 19 gexkabps 2014 roma Ne3299
«O0 yTBEpXIEHHH KBaNH()UKAUMOHHBIX TpeOOBaHWM A 3aMelleHHsl JODKHOCTEH
MYHHLHOANBHOH CIOyKOpl B aIAMHHUCTPAIlMHM MYHHIHNANBHOro o0pasoBamHus
Kypranuuckuif palion» 1o CTaHOB A L 10 :

1. Brectd B mocTaHoOBNEHHE aAMHHUCTPAUN MYHHIHMIIAIEHOTO 00Pa30BaHUs
Kyprauuuckuit paiion ot 14 despans 2014 roma Ne 344 «O6 yrBepxaeHuu
Ionoxxenua 06 oThene 3aKylnoK aJAMHHUCTpAlHH MYHHIHIAIBHOrO 00pa3oBaHus
KypraguHckui paHoH» H3MEHEHME, H3NOKUB Ipunoxedue Nel K mpunoxeHH:O B -
crenyrowel perakinuu (punaraetcs).

2. IlocTaHOBNEHHE BCTYIAET B CHILY CO AHS €0 MOLITHCAHES.

Hcnoanstomuii 0643aHHOCTH I1as
MYHHULHIAIBHOr0 00pa3oBaHUs

Kyprauunckuii pafioH s A.H. Bopyuminun



IMPUJIOXEHME
K OCTaHOBJICHUIO aIMUMHUCTpALIAN
MYHHIIHIIanbHOro obpaszopanus
}pl‘aHHHCKHﬁ paiiocH

ordij 7. M/f Ne /JOP/

«[IPMJIOXXEHME Nel
x I[Tonoxenuro
(B penaxiy NOCTaHOBIICHHS
aIMUHUCTPAIHH MyHUITHIIATEHOIO
obpaszopanus K 7

A d 0. SIS e SO )

KpaandnkangnonHbie TpeGOBanASA

K YPOBHIO NIpogieCCHOHATLHOr0 00pa3oBaHAM, CTAXKY
MYHHIHNAJLHOH CTykK0Bb], cTaXy paboTsl K0 £NeNHAILHOCTH,
K IpofdeccHOHATHHBIM 3HAHAAM H HABBIKAM, He00XOIHMEBIM
AJ1 3aMEIIEHHA JOKHOCTeH MYHHIANAALA0H ¢/1yx0b] B
OTAe/Ie 3AKYIIOK 2 IMHHACTPANHA MYHHIANAILHOTO
o0pazosanng Kypramuncknii pafion

1. Kpanudukanmnonusie TpeboBanus K YPOBHIO IPodECCHOHATEHOTO
obpazoBanud, kpamudrkanronsie TpeOOBaKUA K CTAKY
MYHULHITAIBHON cITy)kObI HIIM cTaXKy paboThI IO CIEIHATBHOCTH

HaumeHnoBanuga Kpanupuxanuonusie TpedoBanus
No py| ROIKHOCTH - K YPOBHIO PO eCCHOHANBHOro 00pazoBaHus, CTaxy
B MYHHIUTIAJb- MYHHLHMOANBHOH cayX05l, cTaXy paboThl O
HOH CiyX0bl CHEHAIEHOCTH
| 2 3
'BhicLIee TMpodeccHOHaNbHOE oOpasoBaHHe MO MpodUIIIo
|leATeNBHOCTH oOpraHa HWIM HO HpodIIO 3aMeraeMoi
] HATAIIBHIK JAOJKHOCTH; MEUHMMAIBHBIH CTaX MYHHUUOANBHOU ciy>kOnI
oThena (rocy1apcTBeHHOM CIyXOBI) OT ABYX JIET WM CTAX (OIILIT)
paboTh! 10 CHENHANLHOCTY HE MEHEE TpeX JIEeT.
BhicIIee mpodeccHoHanbHOe 00pa3oBaHHe 10 POGHITIO
. |MeSATenbHOCTH OpraHa HJH TI0 MpodUmMO 3aMeulaeMOoH 10i-
2 C;;IEE:;;HCT AKIOCTH; MUHHMANBHBIA CTOK MYHHUUMOAIBHOH CHYXObI
(rocynapcTBeHHOI ciy»kObl) OT 0JIHOTO rofia UK cTaX (OIbIT)
PuOOTHI N0 CHEUUANbHOCTH HE MEHee ABYX NieT.
. |cpenHee npodeccHoHalbHOe 00pa3oBaHue [0 MPOQHIO
3 BEAYLLAH jameltaemoit JomkHocTH; TpeDoBaHuA K CTaxy (OnbITy)
CReLHalucT

;pﬂ6OTb! MO CNCUHANILHOCTH HE MPEABABIIAIOTCA.
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Kpanuduranuonnsie TpeboBaHus K CTaXy MYHMIMIANbHOH CAYXOBI Hin'
craxy (OnuITy) paboThl 0 CNEUUanbHOCTH NIPH MOCTYIIEHMH HA MYyHULIHNANBHYIO
CyKOy I8 3aMelieHns JospkHocTed myHuuunanssol cayxObl Benywiel rpynns
JOJDKHOCTEH MYyHHIIMNAABbHONH Cily)KObl He NpeabssisioTcs K BBUIYCKHUKY OUYHOMH
Gropmel oOdyueHst 00pa3oBaTENbHOH OpraHK3aUiil BLICHIEro 00pa3oBaHus B Clyyae:

1) 30KA10MEHHA MEXAY HUM M OPraHOM MECTHOTO CaMOYIPaBieHUs AOTOBOPA
0 uenencM OOYYEHHH 3@ CYET CPCACTB MECTHOro O10/KEeTa U TIpH NOCTYNJIEHHH Ha
MYHHUUNAILHYIO CIy>KOY B CPOK, yCTaHOBJIEHHEIH JOIOBOPOM O LieNeBOM 00yHeHH u;

2) 3aKIIOYEHHs JOTOBOpa MEXIY HUM H OjIHUM H3 TOCYIapCTBEHHBIX OPraHoB
Kpacrogapckoro xpas WiM OpraloB MECTHOro camcyrnpasyienns B KpacHomapckom
Kpae 0 NpOX0XAEHY IPAaKTHKH B TEHUEHUE BCEro NepHoaa 00ydeHHs;

3) ocywecTBIeHWSA UM  I[IOJHOMOYHH  JelyTara 3aKOHOJATENBHOTO
(npenCTaBUTENBHOTO) OpraHa rocylapcTBeHHON BiiacT KpacHOmapckoro Kpas Ui
IIOJIHOMOYHI JIeNyTaTa NpeACTaBHTENBHOI0 Oprana MyHUITHNATHHOro 00pa3oBaHH.

Hns nui, MMEIUX AUIIOMBl CHENHATHCTa MM MarucTpa ¢ OTJIHYHEM, B
TE4YeHHEe TpeX JET CO JHA BhINAYM AUIIIOMAa YCTAHABAHBAIOTCH KBATH(GHKAIMOHHBIE
TpeGoBaHHA K CTAXY MYHHUHIOAIBHOH CIIyKObI (FOCYRApCTBEHHOM CIy»<ObI) MM
CTaxy paboTBl 110 CHEMUaJBHOCTH M1 3aMeEIieHUS BeIyIIUX IOoIDKHOCTeH
MYHUIIMITANBHOH CITy®ObBI - He MeHee OJHOI0 rofa CTAXA MYHULMIANLHOH CIIyKObT
(rocynapcTBeHEOH CITy>xOBI) MM cTaxa paboThl IO CEHATBEHOCTH.

2. Kpamudukauuonnsie TpeOOBaHUA K MTpO(ECCHOHANBHBIM . .

3HAHHAM H HaBBIKaM, HEOOXOMMMEIM LI HCIIOTHEHH
JIIOJDKHOCTHBIX 00s3aHHOCTER

Haumenopanus
Neqog| ACTPKHOCTH KpanudukauuoHHsle TpeGoBaHH
MYHHUIUINIANb- K Npo(heCCHOHANBHBIM 3HAHUAM H HaBbIKAM
HOH cayX0Bl
1 2 3
1. TpeboBanuamu K 1podecCHOHATLHBIM HAHUAM
ABJIAIOTCA!

1) 3nanue Koncturyunn Poccuiickod @®enepauuu,
GenepanbHbBIX 3aKOHOB H MWHBIX HOPMATHBHBLIX IIPaBOBBIX
akToB Pocculickolt (Penepaunu, Ycrasa Kpachomapckoro
Kpas, 3aKOHOB W HHBIX HOpPMATHBHBIX axkToB Kpacho-
HavanbHWK |JapCKOTO Kpasi, PeryaHPYIOUIHX COQTBETCTBYIOIUME cdephl

oTaena OeATEeNLHOCTH, MNPHMEHWTENBHO K HCIOJHCHHIO CBOUX
JIONAHOCTHBIX 00513aHHCCTEl, NpaBaM H OTBETCTECHHOCTH;

2) 3HaHME 3aKOHOAATEILCTBA O MYHWHHHANAILHOH
cny:k6e B Poccufickofi (heaepaniy M 3aKoHOAaTENLCTBA O
MYHHUIMOaRbHOH cnyxbde r KpacHozapckoMm kpae, MYyHH-
LUTAJBEHIX TTPABOBAIX aKTOL O MYHHIIMIANBHOH ciyxie;

3) 3HaHHe 3aKoHoaaTghcTBA Poccuiickofi Penepa-
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LMK M 3aKoHoaaTenscTBa KpacHomapckoro Kpas 0 MpOTHBO-
JeHCTBUH KOPPYTILHH;

4) 3HaHye 3aKOHOAATENILHEIX H HHBIX HOPMATHBHAIX
npaBoBbIX akToB Poccuiickoii Penepauun, 3akoHOAATENE-
HBIX M HHBIX HOPMAaTHBHBIX [IPaBOBBIX aKkToB KpacHonap-
CKOTO Kpas, perjamMeHTHPYIOIUX CTaryc, CIPYKTYpY,
KOMIIETEHIHIO, ITOPSAOK OpFraHH3aUdH M AeATeNbHOCTh
3aKOHOJATENILHBIX (IpelCTaBUTeNbHBIX) U HCIIOJHUTEIBHEBIX
OpPraHOB TIOCYJapCTBEHHOH BJIACTH, OPraHoOB MECTHOIO
caMOYTIpaBIeHus;

5) 3HaHUe ycTaBa MyHHIHIIAAEHOTO 00pa30oBaH,

6) 3HaHue ToNIoXKeHus 0b oprade MHOO CTPYKTYpPHOM
ToJipa3ie/ieHHy OpraHa MECTHOIO CAMOYIIPABIEHHsl, B KOTO-
poOM MYHHUHNANBHBIA CHYXaUHA 3aMeLlaeT MODKHOCTh
MYHHIUNIATBHOR CITy>KORL;

7) 3HAHHE [TpaBUI CIyxeOHOro pacnopsnKa;

8) 3HaHKe HOPM OXpaHsl TPyJa ¥ HPOTHBOIOXKAPHOM
3aMIUTEL

Q) 3Hanue npaBuJl NeloBOr0 3THKETA;

10) s3HaEWe noxyMeHTooGopora ¥ paboTel co
cny>xebHol MHbopMannel, HHCTPYKIHH 1o paboTe ¢ JOKY-
MEHTaMH B OpraHe MECTHOT'O CAMOYTIpaBIeHA;

11) sxanus B obnactn MHPOPMANMOHHO-KOMMYHH-
KalHOHHBIX TEXHONOIHH.

12) MyHULIUDIANBLHBIN CIyXauui AOMKEH 3HATD:

a) OCHOBBl T'OCYJApCTBEHHOTO H MYyHHUUHIAIRHOIO
yhnpaBfeHHs;

©) OCHOBHI IpaBa, OSKOHOMMKH, COLHANBHO-
TOMMTUYECKOT0 Ppa3BUTHs OOLIECTRBA;

B) JOKYMEHTBI, ONPENEIAIOLINE NePCIEKTHREl PA3BH-
T Poccuitckoil Penepauun, Kpacnomapekoro xpasg ¥ My-
HULMTIANBHOTO 00pazoBanus, 10 NPOQHIIO NeITENbHOCTH;

) DOPSIIOK HOXTOTOBKH, COTNIACOBAHHUS U IIPHHATHS
MYHHIIHNIANBHBIX [1PABOBBIX AKTOR;

J1) OCHOBBI YIIpaBJIEHHS IEPCOHAIIOM.

2. Tpeboranusamn x mpodeccCUOHaNbHBIM HABbIKAM
ABTISIIOTCH: :

1) Bnajenue COBPEMECHHBIMHU CPERCTBAMH, METOAAMH
U TeXHOJIOTHSAMH paboThl ¢ HHPOpPMalHei 1 TOKyMEHTaMU;

2) BnaneHdHe HHPOPMANUOHHO-KOMMYHHUKALMOH-
HBIMU TEXHOJOTHAMH;

3) yMeHue opraHH3oBaTh JIMYHBIH TPYX U MIaHUPO-
BaTh cAyxeOHoe BpeMs;
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4) BnajeHde TIpMeMaMH BBICTPAWBAHHUS MEKIIHU-
HOCTHBIX OTHOLIEHWH, BeAEHHs JENOBBIX I[EPEroBOPOB H
COCTaBACHHS LEJIOBOIO ITHCLME;

5) Baajenue opUIHANBHO-AENOBBIM CTHEM COBpe-
MEHHOTI'O PYCCKOro H3bIKa.

6) MYHHIMNaIBbHBLIE CHyKamiMil JO/DKEeH uMeTh
HABBIKH:

a) MYHHHMNAJBHOTO (FOCYIApCTBEHHOTO) YIpaBiie-
HUs, aHAIM3a COCTOAHMA U JIMHAMUKY pasBuTys KpacHoaap-
CKOro Kpas 4 MYHHLUMaNLHOTO 0oOpa3oBaHUS B COOTBET-
CTBYIOILE} cihepe eATeNbHOCTH,

6) CTPAaTErH4ecKoro IMIAHUPOBAHUS, TPOTHO3HPOBA-
HUS ¥ KOOPAMHHPOBAHKS YIIPABAEHIECKOH AesITEeNLHOCTH;

B) OpPraHM3allUOHHO-PACIOPSAUTENBHON JesTenkb-
HOCTH; ‘ ‘
I') CHCTEMHOI'O [IOAXO0/A X PEUICHMIO 3aiay;

J) ONEpaTHBHOIO NPHHATHA U pealH3alUy yIIpaB-

JICHYECKHX PEIIEHHM, OCYLNECTBIICHHUA KOHTPOTS 3a HUCIOJ-

HEHUEM IIOpy4eHU;
€) BeJleHHs JENOBBIX [IEPETOBOPOB;

HBIX BBICTYNIeHHI no npobremam ciyxeOHOH nesTens-
HOCTH;

3) opranuzanuu W BEJCHUS JHYHOTO NpHeMa rpax-
AaH;

) B3aUMOJAEHCTBHSA CO CpencTBAMH MAaccOoBO
HHODOpMALHY;

K) BBICTpaUBaHWA MEXIWYHOCTHBIX OTHOLLIEHHH,
bopmupoBanus 3P EeKTUBHOrO B3aUMOAERCTBUSA B KOJIEK-
THBE, pa3pelleHHs KOH(pIHKTa HHTEPECOB;

1) pYKOBOJCTBA MOOYHHEHHBIMH MYHMIUNAILHBIMU
CIy’KalllUMH, 3aKII0Yarollerocs B yYMEHHM ONpeaensTh
NepcrnekTUBHbIE M TeKyllde Leld ¥ 3aJadd AesTenbHOCTH
OpraHa MECTHOI'0 CaMOYNpaBIEeHUS, PaclpelessTh 00a3aH-
HOCTH MEKAY MYHUUHMNANbHBLIMM CIY)XKAlUMMH, NPUHUMATh
KOHCTPYKTHBHBIE pelTeHus M OBecHednBaTh MX HCIIOIHE-
HUE, PpauMOHANBHO NPHMEHATh HMEUHecs Tnpodec-
CHOHAIbHBLIC 3HaBMA M ONbIT, ONTHMAIBHO HUCHOJB30BATh
NOTEHIHALERBIC BO3MOMXHOCTH I1€PCOHAld, TEXHHYCCKHE
BO3MOYKHOCTH 1 pecypcht 218 abecriedenis aQdekTHBHOCTH
M pe3yJbTaTHBHOCTH CRY:KeOHOI HCATENBHOCTH,

M) cayxebHoro B3aumojieficTBus ¢ opraHamu

XK) TPOBEACHHSA CEMHUHApPOB, COBEINAHWH, TyOIHY-|

|

TOC}’ﬂapCTBCHI—EOﬁ BIACTH H OpraHamMy MCCTHOI'O
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CaMOYIpaBJIeHHA.

3. JlomxeH o6JMagaTh 3HAHHSMH M HAaBBIKAMH B
obrnactu HHPOPMALHOHHO-KOMMYHUKAIIMOHHBIX TEXHOIO-
ruil B paclIHPEHHOM YpPOBHE:

a) 3HaHWA: NIPABOBBIX ACIICKTOB B 00JjacTH HHGOp-
MaUMOHHO-KOMMYHUKAIIHOHHEIX TEXHOJIOTHH; NpOorpaMM-
HbIX JIOKYMEHTOB H MpPHOPHTETOB TOCYJapCTBEHHOMH
IOJIATHKY B obnactd HHGOPMalHOHHO-KOMMYHUKAIHOH-
HBIX TEXHOJOrHH; IPaBOBBIX aclleKTOB B cdepe mpeaocTaB-
JIeHHA TOCYJAapCTBEHHBIX YCIYT HaceJeHHI0 H OpraHuza-
HMAM TIOCPEACTBOM INIPUMEHEHHS HHPOPMaIlMOHHO-KOM-
MYHMKAIIMOHHBEIX TEXHOJOTHH; alilapaTHOTO H NpOTpaM-
MHOIO obecrieyeHusl; BO3MOXHOCTEH M ocoOedHocTei
IpYMeHeHHA COBpeMEeHHEIX HHGOpMAaIOHHO-KOMMYHY-
KallMUOHHBIX TEXHOJOrHH B OpPraHax MECTHOIO CaMOYTIpaB-
TIeHHUsl, BKIIOYAs WCIIONB30BAHME BO3MOXKHOCTEH MexBe-
JOMCTBEHHOIO JTOKyMEHTOoOO0poTa; 00X BONPOCOB B
obsactn obecneuenns uHbopManuonHoi 6GezomacHOCTH;
OCHOB MPOEKTHOTO YIIPaBieHUS,

©) HaBBIKM: CTpaTErHYecKOro IINAaHHPOBAHUS H
yIpaBieHHs IPyNIOBOH NEATENBHOCTRIO C YUSTOM BO3MOX-
Hoctel ¥ ocofenHocTell NMpHMEHEHWsS COBPEMEHHBIX HH-
(hopManMOHHO-KOMMYHHUKAITHOHHBIX TEXHONOrHil B opraax
MECTHOTO CaMOYyIpaBlEHHs; pabdOThl ¢ BHYTPEHHHMH H
nepugepHiHbIME yCTPOMCTBAMH KOMIIBIOTEpA; paboOTHI C
HHGOPMAHOHHO-TeIEKOMMYHHKAIIMOHHBIME ~ CETAMH, B
TOM 4HuCle ceTblo VHTepHeT; paboThHl B ONEpaniiOHHON CHC-
TeMe; yIpaBleHus 3JIeKTPOHHOH mo4Toi; paboThl B TEKCTO-

ROM penakTope; pabGoTel ¢ 3IeKTPOHHBIMH Tabnuuamy;

pabotel ¢ ©0a3amMM JHaHHBIX; paboOTBl ¢ CHCTEMaMH
YIPaBJiCHHs IPOEKTAMH.

rJIaBHbIR
CIELLMAITUCT,

BEAYILIHNA
CIIeUMaJIHCT

. TpebopanuaAMU K NpPOGECCHOHANBHBIM 3HAHUAM
SABAKIOTCA:

1) 3nanne Koncturyuuu Poccuiickoit Pepepanum,
¢enepanbHbIX 3aKOHOB M HHBIX HOPMATHBHBIX IPaBOBBHIX
akToB Poccuiickoit Qenepaunun, Ycrasa KpacHomapckoro
Kpasi, 3aKOHOB M HMHBIX HOpPMAaTUBHBIX akToB KpacHomap-

'CKOr0 Kpas, PperyJupymoIlIHX COOTBETCTBYIOLLHE coepsl

ACATCIBHOCTH, HNPHUMCHHUTEIBHO K HCIHOJHCHHIO CBOMX

HIOJIZKHOCTHBIX 065133HHOCT8171, npasaM 1 OTBETCTBCHHOCTH;

2) 3HaHHE 3aKOHOIATENbCTBE O MYHWIUMIIAILHOH
cnyx0e 8 Poccuiickoit Megepauuu U 3aKOHOAATENHCTBA O
MyHHUMnanzbHOH ciryxbe B KpacHoaapckoM Kpae, MyHHL(H-
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1IpasoBBIX akToB Poccuiickoll degepauni, 3aKoHOAATENb-

MYHHIHTIATBHOM CITYXKObI;

MAJIBHBIX NIPABOBBIX AKTOB 0 MYHHUMNANBHON Clyxbe;

3) 3nanue 3aKoHoparenscTsa Poccuiickoii Peaepa-
UMM U 3aKoHOAaTenbcTBa Kpactoaapckoroe kpas o nupoTuso-
HEHCTBUH KOPPYHIIHN;

4) 3HaHUe 3aKOHOJATENBLHBLIX H HHBIX HOPMATHBHbLIX

HBIX M HHBIX HOPMATHBHEIX HpaBoBBIX akToB KpacHogap-
CKOro Kpad, PerlaMeHTHPYLHHX CTaTyc, CTPYKTYpY, KOM-
NETEHLUWIO, TIOPAJIOK OpraHuszallid M LesTelbHOCTb
3aKOHOHATENBHEIX (IIPECTAaBUTENBHAIX ) H UCICAHUTEIBHBIX
OPraHOB TIOCYJapCTBEHHOM BIacTH, OpPraHOB MECTHOTO
caMOYIIpaBJIeRus,

5) 3HaHHe ycTaBa MyHHIUIIANBHOrO 00pa3oBaHus;

6) 3HaHHe noNoKeHHs 00 opraHe MO0 CTPYKTYPHOM
noApa3AeieHydy OpraHa MECTHOI'O CRaMOYIIpABIIEeH!, B KOTO-|
POM MYHHUIMIOANLHEIA CAYXaIWil 3aMelnaeT JOJDKHOCTH|

7) 3HaHWe TIPaBHI cnyxce6ﬂoro pacropsnka; 4
8) 3HaHUe HOPM OXPAaHBI TPY/a K MPOTUBOIIOKAPHOH
3aUTUTEHI;
_9).3nanne TIPaBHJ JENIOBOIO STHKETA; ..

POBATE cny>i<e61~1()e BpeMA;

10) sHanme poxymeHTOoOOOpOTA H paGOTr:.I coj
cnyxkeOHOH uHHQOpManuel, WHCTPYKUHH HO padote ¢
JOXYMEHTAMH B OpraHe MECTHOT0 CaMOYyTIpaBIICHHU;

11) 3sagusa B oOnacTH HHQOPMANHOHHO-KOMMYHH-
KauMOHHBIX TEXHOIOTH .

12) MyHUIIHTIANBHEIE CITY)KAHIHE TODKHEI 3HATH!

a) 3a/laui U QYHKIHH OpPraHOB MECTHOIO CaMOYTI-
paBleHNus;

0) NOPsAOK NOATrOTOBKH, COTAIACOBAHHMS U TIPUHATHSA
MYHHUIUIIANBHEBIX TIPABOBBIX AKTOB;

B) OCHOBBl HMH(ODOPMAILMOHHOTO, JOKYMEHTAIHOH-
HOro, (UHAHCOBOro obecneueHHs AESATENBHOCTH OpPraHoB
MECTHOTO CAMOYPABNEHUS.

2. TpebopanusiMu K OpodecCHOHaIbHBIM HABbIKAM
ABIISIOTCS :

1) Bnanenue coBpeMEeHHBIME CPEACTBAMH, METOIaMHU
1 TeXHONOIMSIMH paboThl ¢ HH(OpMauueil 1 JOKYMCHTaMH;

2} BiIajcHHE HMHPOPMALHOHHO-KOMMYHHKALHOH-
HBIMH TeXHONOTHIAMY;
3) yMeHHe OpraHu3oBarh JIMUHBIR TPYH W IJaHu-

4) BRajcHue IIpPHEMAMH  BBICTPAHBAHKY  MEKIAUY-|
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HOCTHBIX OTHOINEHHWH, BeIEHHS IEeNOBBIX HEepPeroBOpPOB H
COCTaBJICHHS AENOBOI0 IHCHMA,;

5) BnajgeHue OQUIHANBHO-IETOBHIM CTHIIEM COBpe-
MEHHOT'O PYCCKOTO s3BIKA.

6) MyHULHNANBHBIE CIIYXallue AOJDKHBI HMETh
HAaBLIKH:

a) pa3paboOTKM HOPMATHBHEIX H HHEIX IIPABOBBIX
aKTOB I10 HANPABIEHUK AeSTeILHOCTH;

0) pa3paboTKu NPEmIONKECHHH IS MOCHETYIOLIEro
NPUHATHS  YTIPaBiieHYeCKWX pelleHud 1o Tnpoduio
IeATeIbHOCTH;

B) OpraHHW3alMOHHOH paloTel, MNOATOTOBKH |
NPOBEEHHUs MEPONIPUATHH B COOTBETCTBYIOLIEH coepe
NesTeTbHOCTH;

') CHCTEMHOTO IIOJX0Ja K PEeLUIEHHIO 3a/1a9;

1) aHAIHMTHIEeCKOH, skcrepTHo# paborel no mpodu-
IO AeSTENbHOCTH;

€) COCTaBJICHHS ¥ HCHONHEHHUSA MEPCISKTHBHBIX H
TEKYLIHX IIJIAHOB;

)K) OpraHU3alHdH B3aUMOJEHCTBHUS CO CIIELHATHC-
TaMH JpYTHX OpraHoB M CTPYKTYPHBIX MOZApa3feneHui
MYHHUIMNANBHOTO o0pasoBanus nAnNg pelleHus: Inpodec-
CHOHANBHBIX BOIIPOCOB;

3) paboTel C  pasMUYHBIMM  HCTOYHHKAMH
uHdopManyy, CHCTEMATH3alM¥ H NOATOTOBKH AHANUTH-
YECKHX, HHPOPMalHOHHBIX MATEPHAJIOB;

1) BeoeHUs cayxebHOro  HoKyMeHTooOopoTa,
HCIOTHEHHNS CIYXeOHBIX MOKYMEHTOB, IIOJrOTOBKH MpOEK-
TOB OTBETOB Ha 00palie’Hs OpraHusaui 1 rpaxman;

K) HOCTPOEHUS MEXIMUYHOCTHBIX OTHOLHEHUI;

1) BEIeHUs JeJIOBBIX TTePeroBOpOB.

3. JomxHb! obnamare 3HAHUAMH W HABBIKAMH B
obnactd MHPOPMANUOHHO-KOMMYHHKAHHUOHHBIX TEXHOJO-
ruii Ha 6a30BOM yPOBHE B crle/yiolieM odbeme:

a) 3HaHWA:  aNapaTHOT0 M HPOrpaMMHOTO
obecrieyeHns; BO3MOXKHOCTeH U 0cODeHHOCTEH IIpUMeHEHUs
COBPEMEHHBIX HH()OPMAHOHHO-KOMMYHHKAILMOHHBIX TEX-
HONOTHil B OpraHax MecTHOIo CaMOyIpaBlCHHA, BKJIIOYas
MCIOJIb30BaHHE BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO AOKY-
MeHToobopoTa; obmux Bonpocos B obsacTu obecnedeHus
HH(pOpMaLlHOHHOH De30M1aCHOCTH;

0) HaBblKH: pabOTel C  BHYTPEHHUMH U
nepudepuiHbIMH  YCTPOHCTBaMH KOMIIbIOTEpa, paboTsl ¢
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HH(QOPMAIMOHHO-TCIEKOMMYHUKALIHOHHBIMA ~ CETAMH, B
TOM 4YHcHe ceTbio MIHTepHeT; paboThl B ONepanHOHHOM
cHCcTeMe; YIIpaBJIeHHs 3JEeKTPOHHONH OuYTOH; paboTh B TEK-
CTOBOM pefakTope; paboThl ¢ 3NEKTPOHHBIMM TabiHUaMy;
MOATOTOBKH Hpe3eHTaluil; MCNONb30BaHUS IpaQidecKux
00BEKTOB B 3NEKTPOHHBLIX JIOKyMeHTax; paboTsl ¢ 6azaMu

MaHHBIX.

HavyansHuK oTHeNna 3aKyInoK

2IMHHUCTpAllHH MYHUHHIIANBHOTO oGpaaonam»m

Kypraunuckuil paiioH
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